THE CLOSE

Rental Property Maintenance Checklist
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Rental property maintenance includes tasks that follow specific timelines and are performed weekly, monthly,
quarterly, seasonally, and annually. This checklist will help you manage preventative, routine, and emergency rental
property maintenance.

Weekly Maintenance
Monthly Maintenance
Quarterly Maintenance
Seasonal Maintenance

Annual Maintenance
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Rental Property Maintenance Checklist

Interior Weekly Maintenance

Tasks Done? Completed By Note Repairs
Dust cobwebs D
Pick up trash, circulars, D
and flyers

Dust and spot clean
fingerprints on walls, banisters, D
windows, and doors

Vacuum, sweep, and D
mop floors
Tidy indoor recycling area; D

wash or wipe as needed

Disinfect common laundry
area surfaces:

* Clean lint traps D
+ Empty trash

* Remove coins from

« Machine coin boxes
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Rental Property Maintenance Checklist

Exterior Weekly Maintenance

Tasks Done? Completed By Note Repairs

Pick up trash, inspect
recycling areas, and secure D
bins and receptacles

Rake leaves, remove fallen D
branches and debris

Shovel walkways, steps, and D
driveways
Weed garden beds and water D
as needed
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Rental Property Maintenance Checklist

Monthly Routine Maintenance

Tasks Done? Completed By Note Repairs

Inspect common area lights; D
replace burnt-out bulbs

Inspect basement and attic,
secure attic vents, inspect D
sump pumps

Window and door locks
functional; repair broken D
glass/ torn screens

Check common areas for
damage, remove anything D
blocking entrances

Check and clean gutters D

Inspect and repair walkways, D
walls, paving, and driveways

Check, clean, and refill D
pest control bait and traps
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Rental Property Maintenance Checklist

Quarterly Maintenance

Tasks Done? Completed By Note Repairs

Clean air filters in HVAC ducts ||

Ventilate the common areas D

Check screens and storm

windows; repair/replace D
as needed

Swap storm windows D
and doors

Check heating and cooling D
thermostats

Inspect for frozen exterior

faucets, ice dams; repair D
as needed
Winterize or re-open seasonal D

rentals and vacant units
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Rental Property Maintenance Checklist

Seasonal Maintenance - Spring

Tasks Done? Completed By Note Repairs

Inspect roofing for missing,

loose, or damaged shingles D
and leaks
Change the D

air conditioner filter

Clean windows, siding, D
and door screens

Clean wood furniture and D
light fixtures
Remove leaves and debris D

from gutters and downspouts

Check batteries in smoke and D
carbon monoxide detectors

Inspect and pump the D
septic tank
Inspect sink, shower, and D

bath caulking

Vacuum lint from the D
dryer vent
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Rental Property Maintenance Checklist

Seasonal Maintenance - Spring (continued)

Tasks Completed By Note Repairs
Inspect chimney for damage D
Check outdoor faucets and D

sprinkler heads

Inspect air conditioning system D

Drain or flush the water heater D

Fertilize the lawn D
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Rental Property Maintenance Checklist

Seasonal Maintenance - Summer

Tasks Done? Completed By Note Repairs

Inspect garage door and all
door hinges; oil garage door D
opener and chain

Clean kitchen exhaust fan filter D

Clean refrigerator and freezer
coils; empty and clean D
drip trays

Check the dishwasher for leaks D

Inspect around kitchen and
bathroom cabinets and around D
toilets for leaks

Replace interior and exterior
faucet and showerhead D
washers as necessary
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Rental Property Maintenance Checklist

Seasonal Maintenance - Fall

Tasks Done? Completed By Note Repairs

Check fireplace for damage
or hazards and clean the D
fireplace flues

Inspect air heating system

(schedule an inspection in late
summer or early fall before the D
heating season begins)

Check roofing for missing,
loose, or damaged shingles D
and leaks

Seal cracks and gaps in

windows and doors with caulk

or weather stripping and D
replace as needed

Touch up exterior siding and D
trim with paint

Sweep leaves and aerate D
the lawn
Clean windows and siding D

Clean gutters and downspouts D
from leaves and debris

get more free templates & scripts at theclose.com


https://theclose.com/

Rental Property Maintenance Checklist

Seasonal Maintenance - Fall (continued)

Tasks Completed By

Repair cracks and gaps in D
the driveway and walkway

Drain and winterize D
exterior plumbing

Check and tune up major home D
appliances before the holidays

Replace the batteries
of smoke and carbon D
monoxide detectors

Clean the carpets D

Clean window and D
door screens

Inspect doors for squeaky D
handles and loose locks

Check for frayed cords D
and wires

Drain and store hoses,
and drain in-ground D
sprinkler systems
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Rental Property Maintenance Checklist

Seasonal Maintenance - Fall (continued)

Tasks Completed By

Check the water heater D
for leaks

Wrap insulation around
outdoor faucets and pipes D
in unheated garages

O
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Rental Property Maintenance Checklist

Annual Interior Maintenance

Tasks Done? Completed By Note Repairs

Clean carpets, repair floors in D
common areas

Clean dryer vents
Drain water heaters
Check interior for mold

Have HVAC systems cleaned D
and tuned

Inspect smoke alarms,

extinguishers, carbon

monoxide detectors, D
and sprinklers

Inspect appliances, fans,

plumbing, electrical, walls,

floors, and ceilings and repair D
as needed
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Rental Property Maintenance Checklist

Annual Exterior Maintenance

Tasks Done? Completed By Note Repairs

Check fire escapes are working D
and clear of obstruction

Inspect siding and roof for
holes, leaks, cracks, and wear; D
fix as needed

Inspect chimney for blockages D
or deterioration

Check for exterior mold; D
remediate as needed

Power wash or paint siding D

Inspect fencing; repair or paint D

as needed
Aerate the lawn, seed D
as needed
Mulch garden beds D
Reseal parking areas D
as needed
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Rental Property Maintenance Checklist

Annual Exterior Maintenance (continued)

Tasks Done? Completed By

Get a certificate of
compliance from the D
local building inspector
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Rental Property Maintenance Checklist

Emergency Repairs

Tasks Done? Completed By

Failed heating systems

Hot water and drinkable water

O

Working bathroom plumbing

O

Safe and functional electricity

Rodent and insect infestations

O

Operable fire and safety
equipment, including
fire escapes

O

Refrigerators, if provided D
by landlords
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Rental Property Maintenance Checklist

Non-emergency Repairs

Tasks Completed By

Inoperable ceiling fans D
Dripping faucets D
Noisy radiators D
Torn or missing screens or D

storm windows

Squeaky floors or doors D

Small appliances, D
such as microwaves
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Rental Property Maintenance Checklist

Inspection & Repair Notes

Tasks Completed By

Tenants given 24-hour notice D
Photos or videos taken D
Contacted and D

scheduled vendors

Setup online maintenance D
tracking software

Additional Notes From Inspection

get more free templates & scripts at theclose.com

Note Repairs

17


https://theclose.com/

	Text Field 105: 
	Text Field 108: 
	Text Field 1011: 
	Text Field 1014: 
	Text Field 1017: 
	Text Field 106: 
	Text Field 109: 
	Text Field 1012: 
	Text Field 1015: 
	Text Field 1018: 
	Text Field 107: 
	Text Field 1010: 
	Text Field 1013: 
	Text Field 1016: 
	Text Field 1019: 
	Check Box 37: Off
	Check Box 38: Off
	Check Box 39: Off
	Check Box 40: Off
	Check Box 41: Off
	Check Box 42: Off
	Check Box 43: Off
	Check Box 44: Off
	Text Field 1020: 
	Text Field 1022: 
	Text Field 1026: 
	Text Field 1028: 
	Text Field 1030: 
	Text Field 1032: 
	Text Field 1036: 
	Text Field 1034: 
	Text Field 1037: 
	Text Field 1024: 
	Text Field 1021: 
	Text Field 1023: 
	Text Field 1027: 
	Text Field 1029: 
	Text Field 1031: 
	Text Field 1033: 
	Text Field 1035: 
	Text Field 1025: 
	Check Box 45: Off
	Check Box 47: Off
	Check Box 49: Off
	Check Box 46: Off
	Check Box 48: Off
	Check Box 50: Off
	Text Field 1038: 
	Text Field 1040: 
	Text Field 1042: 
	Text Field 1044: 
	Text Field 1046: 
	Text Field 1050: 
	Text Field 1048: 
	Text Field 1051: 
	Text Field 1039: 
	Text Field 1041: 
	Text Field 1043: 
	Text Field 1045: 
	Text Field 1047: 
	Text Field 1049: 
	Check Box 51: Off
	Check Box 53: Off
	Check Box 55: Off
	Check Box 57: Off
	Check Box 52: Off
	Check Box 54: Off
	Check Box 56: Off
	Check Box 58: Off
	Text Field 1052: 
	Text Field 1054: 
	Text Field 1056: 
	Text Field 1058: 
	Text Field 1060: 
	Text Field 1062: 
	Text Field 1064: 
	Text Field 1066: 
	Text Field 1069: 
	Text Field 1053: 
	Text Field 1055: 
	Text Field 1057: 
	Text Field 1059: 
	Text Field 1061: 
	Text Field 1063: 
	Text Field 1065: 
	Text Field 1067: 
	Check Box 59: Off
	Check Box 60: Off
	Check Box 61: Off
	Check Box 62: Off
	Check Box 63: Off
	Check Box 64: Off
	Check Box 65: Off
	Check Box 66: Off
	Check Box 67: Off
	Text Field 1070: 
	Text Field 1072: 
	Text Field 1074: 
	Text Field 1076: 
	Text Field 1078: 
	Text Field 1080: 
	Text Field 1082: 
	Text Field 1084: 
	Text Field 1088: 
	Text Field 1086: 
	Text Field 1089: 
	Text Field 1071: 
	Text Field 1073: 
	Text Field 1075: 
	Text Field 1077: 
	Text Field 1079: 
	Text Field 1081: 
	Text Field 1083: 
	Text Field 1085: 
	Text Field 1087: 
	Check Box 68: Off
	Check Box 70: Off
	Check Box 72: Off
	Check Box 74: Off
	Check Box 69: Off
	Check Box 71: Off
	Check Box 73: Off
	Check Box 75: Off
	Check Box 76: Off
	Text Field 1090: 
	Text Field 1092: 
	Text Field 1094: 
	Text Field 1096: 
	Text Field 1098: 
	Text Field 10100: 
	Text Field 10102: 
	Text Field 10104: 
	Text Field 10106: 
	Text Field 1091: 
	Text Field 1093: 
	Text Field 1095: 
	Text Field 1097: 
	Text Field 1099: 
	Text Field 10101: 
	Text Field 10103: 
	Text Field 10105: 
	Text Field 10107: 
	Check Box 77: Off
	Check Box 79: Off
	Check Box 81: Off
	Check Box 78: Off
	Check Box 80: Off
	Check Box 82: Off
	Check Box 83: Off
	Text Field 10108: 
	Text Field 101010: 
	Text Field 101012: 
	Text Field 101014: 
	Text Field 101016: 
	Text Field 101018: 
	Text Field 101022: 
	Text Field 101020: 
	Text Field 101023: 
	Text Field 10109: 
	Text Field 101011: 
	Text Field 101013: 
	Text Field 101015: 
	Text Field 101017: 
	Text Field 101019: 
	Text Field 101021: 
	Check Box 84: Off
	Check Box 85: Off
	Check Box 86: Off
	Check Box 87: Off
	Check Box 88: Off
	Check Box 89: Off
	Check Box 90: Off
	Check Box 91: Off
	Text Field 101024: 
	Text Field 101026: 
	Text Field 101028: 
	Text Field 101030: 
	Text Field 101032: 
	Text Field 101034: 
	Text Field 101036: 
	Text Field 101040: 
	Text Field 101038: 
	Text Field 101041: 
	Text Field 101025: 
	Text Field 101027: 
	Text Field 101029: 
	Text Field 101031: 
	Text Field 101033: 
	Text Field 101035: 
	Text Field 101037: 
	Text Field 101039: 
	Check Box 92: Off
	Check Box 93: Off
	Check Box 94: Off
	Check Box 95: Off
	Check Box 96: Off
	Check Box 97: Off
	Check Box 98: Off
	Check Box 99: Off
	Text Field 101042: 
	Text Field 101044: 
	Text Field 101046: 
	Text Field 101048: 
	Text Field 101050: 
	Text Field 101052: 
	Text Field 101054: 
	Text Field 101056: 
	Text Field 101043: 
	Text Field 101045: 
	Text Field 101047: 
	Text Field 101049: 
	Text Field 101051: 
	Text Field 101053: 
	Text Field 101055: 
	Text Field 101057: 
	Check Box 100: Off
	Check Box 102: Off
	Check Box 101: Off
	Check Box 103: Off
	Check Box 104: Off
	Check Box 105: Off
	Check Box 106: Off
	Check Box 107: Off
	Check Box 108: Off
	Text Field 101058: 
	Text Field 101060: 
	Text Field 101062: 
	Text Field 101064: 
	Text Field 101066: 
	Text Field 101068: 
	Text Field 101070: 
	Text Field 101072: 
	Text Field 101074: 
	Text Field 101059: 
	Text Field 101061: 
	Text Field 101063: 
	Text Field 101065: 
	Text Field 101067: 
	Text Field 101069: 
	Text Field 101071: 
	Text Field 101073: 
	Text Field 101075: 
	Check Box 109: Off
	Check Box 1010: Off
	Check Box 1011: Off
	Check Box 1012: Off
	Text Field 101076: 
	Text Field 101078: 
	Text Field 101080: 
	Text Field 101084: 
	Text Field 101082: 
	Text Field 101085: 
	Text Field 101077: 
	Text Field 101079: 
	Text Field 101081: 
	Text Field 101083: 
	Check Box 1013: Off
	Check Box 1014: Off
	Check Box 1016: Off
	Check Box 1015: Off
	Check Box 1017: Off
	Check Box 1018: Off
	Check Box 1019: Off
	Check Box 1020: Off
	Check Box 1021: Off
	Text Field 101086: 
	Text Field 101088: 
	Text Field 101090: 
	Text Field 101092: 
	Text Field 101094: 
	Text Field 101096: 
	Text Field 101098: 
	Text Field 1010100: 
	Text Field 1010104: 
	Text Field 1010102: 
	Text Field 1010105: 
	Text Field 101087: 
	Text Field 101089: 
	Text Field 101091: 
	Text Field 101093: 
	Text Field 101095: 
	Text Field 101097: 
	Text Field 101099: 
	Text Field 1010101: 
	Text Field 1010103: 
	Check Box 1022: Off
	Check Box 1023: Off
	Check Box 1024: Off
	Check Box 1026: Off
	Check Box 1025: Off
	Check Box 1027: Off
	Check Box 1028: Off
	Check Box 1029: Off
	Check Box 1030: Off
	Text Field 1010106: 
	Text Field 1010108: 
	Text Field 10101010: 
	Text Field 10101012: 
	Text Field 10101014: 
	Text Field 10101016: 
	Text Field 10101018: 
	Text Field 10101020: 
	Text Field 10101022: 
	Text Field 1010107: 
	Text Field 1010109: 
	Text Field 10101011: 
	Text Field 10101013: 
	Text Field 10101015: 
	Text Field 10101017: 
	Text Field 10101019: 
	Text Field 10101021: 
	Text Field 10101023: 
	Check Box 1031: Off
	Check Box 1032: Off
	Check Box 1033: Off
	Text Field 10101024: 
	Text Field 10101026: 
	Text Field 10101030: 
	Text Field 10101028: 
	Text Field 10101031: 
	Text Field 10101025: 
	Text Field 10101027: 
	Text Field 10101029: 
	Check Box 1034: Off
	Check Box 1035: Off
	Check Box 1036: Off
	Check Box 1037: Off
	Check Box 1038: Off
	Check Box 1039: Off
	Check Box 1040: Off
	Check Box 1041: Off
	Check Box 1042: Off
	Text Field 10101032: 
	Text Field 10101034: 
	Text Field 10101036: 
	Text Field 10101038: 
	Text Field 10101040: 
	Text Field 10101042: 
	Text Field 10101044: 
	Text Field 10101046: 
	Text Field 10101050: 
	Text Field 10101048: 
	Text Field 10101051: 
	Text Field 10101033: 
	Text Field 10101035: 
	Text Field 10101037: 
	Text Field 10101039: 
	Text Field 10101041: 
	Text Field 10101043: 
	Text Field 10101045: 
	Text Field 10101047: 
	Text Field 10101049: 
	Check Box 1043: Off
	Check Box 1044: Off
	Check Box 1045: Off
	Check Box 1046: Off
	Check Box 1047: Off
	Check Box 1048: Off
	Check Box 1049: Off
	Check Box 1050: Off
	Text Field 10101052: 
	Text Field 10101054: 
	Text Field 10101056: 
	Text Field 10101058: 
	Text Field 10101060: 
	Text Field 10101062: 
	Text Field 10101064: 
	Text Field 10101068: 
	Text Field 10101066: 
	Text Field 10101069: 
	Text Field 10101053: 
	Text Field 10101055: 
	Text Field 10101057: 
	Text Field 10101059: 
	Text Field 10101061: 
	Text Field 10101063: 
	Text Field 10101065: 
	Text Field 10101067: 
	Check Box 1051: Off
	Check Box 1052: Off
	Check Box 1053: Off
	Check Box 1054: Off
	Check Box 1055: Off
	Check Box 1056: Off
	Text Field 10101070: 
	Text Field 10101071: 
	Text Field 10101072: 
	Text Field 10101074: 
	Text Field 10101076: 
	Text Field 10101078: 
	Text Field 10101080: 
	Text Field 10101084: 
	Text Field 10101082: 
	Text Field 10101085: 
	Text Field 10101086: 
	Text Field 10101073: 
	Text Field 10101075: 
	Text Field 10101077: 
	Text Field 10101079: 
	Text Field 10101081: 
	Text Field 10101083: 


